2014 BUDGET ADJUSTMENTS

Question: 4

Date: November 12, 2013
Requested by: Debbi Lester

Topic: Payroll Allocations for 2013 and 2014

Question

Please provide the Payroll Allocation Workbook for 2013 as well as if available now, the Payroll
Allocation Workbook for 2014.

Background
As part of the budget process, the Finance Department prepares fund distribution information for all

City positions. For some positions, such as City Council, the Municipal Court, and Public Safety there is
no allocation as the entire cost is supported by the General Fund. For other positions, such as senior
management, this fund distribution is used for all salary and benefit costs. A final group of positions,
including the engineering division and the public works operations and maintenance staff, use work
orders to record their time, which then determines the distribution of the personnel costs.

Response
Please see the attached Excel workbook for information. The attached workbook contains two

spreadsheets on two tabs, one for 2013 and one for 2014. The information shown for each position is
the budget distribution by fund, as determined by the analysis performed by Finance Department staff
per the cost allocation methodology that has been discussed with Council.



City of Bainbridge Island 2013 Budgeted Payroll Allocations

Reported reviewed by Ellen Schroer, November 12, 2013

Position Title FTE DIV General Streets Water Sewer SSWM B&DS
COUNCIL MEMBER 1.000 11 1.00 - - - - -
COUNCIL MEMBER 1.000 11 1.00 - - - - -
COUNCIL. MEMBER 1.000 11 1.00 - - - - -
COUNCIL MEMBER 1.000 11 1.00 - - - - -
COUNCIL MEMBER 1.000 11 1.00 - - - - -
COUNCIL MEMBER 1.000 11 1.00 - - - - -
COUNCIL MEMBER 1.000 11 1.00 - - - - -
COURT ADMISTRATOR 1.000 21 1.00 - - - - -
COURT CLERK 0.800 21 0.80 - - - - -
COURT CLERK 0.800 21 0.80 - B - s .
COURT SECURITY 0.750 21 0.75 - - - - .
JUDGE 0.670 21 0.67 - - - - -
SENIOR COURT CLERK 1.000 21 1.00 - - - - -
DEPUTY CITY MANAGER 0.800 31 0.551 0.076 0.041 0.050 0.040 0.04
CITY MANAGER 1.000 31 0.756 0.070 0.030 0.044 0.044 0.06
EXECUTIVE ASST/SR HR 1.000 31 0.724 0.077 0.031 0.047 0.051 0.07
CITY ATTORNEY 1.000 32 0.530 0.060 0.070 0.090 0.070 0.18
PARALEGAL 1.000 32 0.650 0.022 0.023 0.031 0.030 0.24
CITY CLERK 1.000 36 0.730 0.050 0.040 0.030 0.030 0.12
ACCOUNTING MANAGER 1.000 43 0.560 0.101 0.085 0.114 0.060 0.08
ACCTG TECH 1.000 43 0.797 0.025 0.060 0.064 - 0.05
ADMIN SECRETARY DEPT 1.000 43 0.900 0.007 0.022 0.020 0.021 0.03
BUDGET MANAGER 1.000 43 0.513 0.139 0.058 0.088 0.088 0.11
DIRECTOR FINANCE 0.800 43 0.515 0.058 0.047 0.056 0.040 0.08
FISCAL SPECIALIST 1 1.000 43 0.482 0.157 0.078 0.107 0.086 0.09
FISCAL SPECIALIST 1 0.500 43 0.272 0.061 0.019 0.035 0.046 0.07
SR ACCTG TECHNICIAN 0.500 43 0.220 - 0.150 0.130 - -
SR ACCTG TECHNICIAN 1.000 43 0.690 0.053 0.088 0.089 0.030 0.05
SR FINANCIAL ANALYST 1.000 43 0.493 0.109 0.149 0.103 0.080 0.07
CHIEF OF POLICE 1.000 51 1.00 - - - - -
EVIDENCE TECHNICIAN 0.500 51 0.50 - - - - -
PARKING ENFORCEMENT 1.000 51 1.00 - - B - -
POLICE COMMANDER 1.000 51 1.00 - - - - -
PS ADMIN COORDINATOR 1.000 51 1.00 - - - - -
SR POLICE CLERK 1.000 51 1.00 B - - s -
SR POLICE CLERK 1.000 51 1.00 “ - = - -
DETECTIVE 1.000 52 1.00 - - - - -
DETECTIVE 1.000 52 1.00 - - - - -
LIEUTENANT 1.000 53 1.00 - - B - -
LIEUTENANT 1.000 53 1.00 - - - - -
LIEUTENANT 1.000 53 1.00 - - - - -
LIEUTENANT 1.000 53 1.00 - - - - -
OFFICER 1.000 53 1.00 - - - - =
OFFICER 1.000 53 1.00 - - - . -
OFFICER 1.000 53 1.00 - - - - -
OFFICER 1.000 53 1.00 - - - - -
OFFICER 1.000 53 1.00 - - . : -
OFFICER 1.000 53 1.00 - - - - -
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0.12
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MAINTENANCE TECH III
MECHANIC I

MECHANIC III

PUBLIC WORKS MANAGER
PW SUPERVISOR

SIGNS & MARK SPEC I
TREAT PLANT OPER I
TREAT PLANT OPER II
TREAT PLANT OPER III
UTIL STR PROJ COORD
CAD/GIS SPECIALIST

IT MANAGER

SENIOR IT SPECIALIST
SENIOR IT SPECIALIST
SYSTMS ADMINISTRATOR

1.000
1.000
1.000
1.000
1.000
1.000
1.000
1.000
1.000
1.000
1.000
1.000
0.500
1.000
0.500
110.870

73
73
73
73
73
73
73
73
73
73
81
81
81
81
81

- . . 0.10 0.90 .
0.37 0.26 0.06 0.14 0.17 -
0.37 0.26 0.06 0.14 0.17 .
0.20 0.21 0.21 0.23 0.13 0.02
0.22 0.50 0.06 0.08 0.12 0.02
. 1.00 - = z .

« - - 1.00 - -

a = = 1.00 - .

- . - 1.00 - -
0.18 0.17 0.22 0.22 0.06 0.15
0.50 0.15 0.10 0.10 0.05 0.10
0.46 0.12 0.09 0.12 0.09 0.12

0245 0050  0.035  0.050  0.055 0.07
0.49 0.10 0.07 0.10 0.11 0.13

0.145  0.085  0.070  0.100  0.045 0.06

5996 | 1364 419] 7.88] 10.63 [ 14.56 |




City of Bainbridge Island 2014 Budgeted Payroll Allocations
Reported reviewed by Ellen Schroer, November 12, 2013
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Position Description DIV
COUNCIL MEMBER 11
COUNCIL MEMBER 11
COUNCIL MEMBER 11
COUNCIL MEMBER 11
COUNCIL MEMBER 11
COUNCIL MEMBER 11
COUNCIL MEMBER 11
JUDGE 21
COURT CLERK 21
COURT ADMISTRATOR 21
SENIOR COURT CLERK 21
COURT SECURITY 21
COURT CLERK 21
CITY MANAGER 31
DEPUTY CITY MANAGER 31
COMMUNICATION COORDINATOR 31
EXECUTIVE ASSISTANT 31
CITY ATTORNEY 32
PARALEGAL/PUBLIC RECORDS OFFICER 32
HR MANAGER 33
CITY CLERK 36
SR FINANCIAL ANALYST 43
RECORDS MGMT COORD 43
ACCTG TECH 43
FISCAL SPECIALIST 1 43
BUDGET MANAGER 43
DIRECTOR FINANCE 43
ACCOUNTING MANAGER 43
SR ACCTG TECHNICIAN 43
SR ACCTG TECHNICIAN 43
PS ADMIN COORDINATOR 51
EVIDENCE TECHNICIAN 51
CHIEF OF POLICE 51
PARKING ENFORCEMENT 51
SR POLICE CLERK 51
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DETECTIVE 52
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1.000
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1.000
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SR PLAN CHECK ENG
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ADMIN SPECIALIST Il
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PLANNER CURRENT
CODE COMPLIANCE OFFICER
PUBLIC WORKS DIRECTOR
ADMIN SPECIALIST Il
ENGNRNG SPEC-WTR RES
ADMIN SPECIALIST Il

PW ADMIN COORDINATOR
SURVEY PROGRAM MGR
ENGINEERING MANAGER
ENGINEER 1

ENGINEER 2

CAPITAL PROJ COORD
CONSTRUCTION INSPECT
ADMIN SPECIALIST Il
PROJECT MANAGER 2
SSW TECH & SURVEY TECH
MECHANIC llI
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MAINTENANCE TECH I}
SIGNS & MARK SPEC Il
UTIL STR PROJ COORD
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MAINTENANCE TECH Il
TREAT PLANT OPER Il
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MAINTENANCE TECH Il
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MAINTENANCE TECH It
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TREAT PLANT OPER Il
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SYSTMS ADMINISTRATOR
IT MANAGER

SENIOR IT SPECIALIST

6l
61
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72
72
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72
72
73
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0.180 0.170 0220 0220 0.060 0.150
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s : 0.650 0.350 . :
0.200 0210 0210 0230 0.130 0.020
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60.03  13.57 4.12 7.80 1051  15.12



